How to record non-registered players on RugbyFirst
PLAY

1 LOGIN TO RUGBY FIRST

The person addlng the pIayer needs a RUgbyFlrSt address (4] hitp:fcubs. rfu.comiClubsportalsjinvincibles/#top
login and one of the following permissions: RUGBYFIRST 3855

ONE CLICK...

Invincibles RFC

[0 rrunome |0 cLuss nearme ||

‘Webmaster/ Full Webmaster’

‘Officer/Hon Secretary’ Home

Minis Section
invincibles win! Membershlp List
Youth Rughy Click here to search for members

If there is no-one with these roles at your club, Links
please contact rugbyfirstsupport@therfu.com e

Club Development

ListAl-ABCDEFGHIJKLMNOPOQRSTL

dorset Member Paul Cherley I

¥ Club Cortact / Match Officials
Home Test ¥ Officer [ Hon Secretary
Home ¥ Otficer / Presidert
¥ Officer f Registrar [ Youth
homepage1 Piisbmaster | Full Webmaster
2 CHECK YOUR ROLE
a) Connect to the internet. | TS “8a
RUGBYFIRST2£8% & o
b) Use your web browser to go to aee o
www.rfu.com/rugbyfirst — roetposred . R o S (L)
c¢) Enter your username and password - Welcome 1o RughyFire
d) Click on the ‘login’ button
Support
3 CHECK YOUR PENDING MEMBERS
Many of your players will already exist in the - T
‘Pending Membership’ list following the merging v | e K e
of previous RFU databases. it
To avoid duplication of these details and to save e
time entering this information; 1| i e

a) Select Membership>View Pending Members I
from the left-hand menu.
b) Tick the box adjacent to players you wish to —_— ,M,“':
bring across to your membership list. M T (e
c) Select ‘process pending applications’ button ke [ty Co
at the bottom of the screen. st 7 ot
Enquiry Michael Cawle

d) This will then place any marked players into
your membership list.
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How to record non-registered players on RugbyFirst

PLAY

a

(a) Click on the ‘clubs near me’ button towards
the top left of the page. From the left hand
menu choose Membership > Member List

(b) Click on the ‘edit’ button next to that
member’'s name. Hint: It is the one that looks
like a pencil

If the member is not listed you will need to
add them using the ‘Membership Quick
Reference Guide’ available from
www.rfu.com/rugbyfirst

(c) Click on the Membership Tab

(d) From the ‘Role Positions’ drop down list
choose Player

e-Learning

Website editor

Player Registration
Membership

Club profile

Referee Functions
Referee Society Functions
Teams

Events

Membership List

Click here to search for members

[+

3 N N = N = I

ADD THE ‘PLAYER’ ROLE TO THE RELEVANT MEMBER

Member List
Member Roles
Membership Types
Export Member Data
Email Members

View Pending Memberships

ListAl-AECDEFGHIJKLMNOPQRSTUWVWXYZ

Type Name Renewal Status Phone/Email

Member | Peter Wheeler FTM052007 [ FULL c\i\ H
» Team Cfficers / £ L 4
Manager

Member | Gareth Woodley 120752007 | FULL garettraoodley@riu.com £ C‘}‘@ ﬁ [

Page Size ALL ¥

Edit Member - Gareth Woodley

‘iewing Page | 1 (¥heel - Wheel) ¥ giq

“iewing 1 -20f 2

Prrsoral Dotails | [ Gontact Dotaits | L Secury ) [ Pamment |
Membership
Wertioershio TYRe  emioer - Mk st No
Enquiry Dabe 1200712008 Fermernl Dale g 20772007
Join Dt e Stahas Full v
Memineeahin Sintement (This wil appens rest o your ip mn )
Role Positions
Fcks Nasme Category S Cafegory
v
Role Categary Sub Categary
| ! |
Naw | | Save ] [ Cancel ] [ MNaut == ]
Membership
Marbership TyRe | Brpary - Mambership Mo
Engury Date RS Fenewsl Date (BLLTLORE,
doin Dt 4 Stabu Fua ~
Mambership Statement (This will sppesr neod 10 your reme in e membership st 255 charscier mao )
Role Positions Notas

Fioie Pl Cargry

Suncategery

Comenitles
Oficer 1
Saction Cfficers.

Team Officers
Club Contact

Referee
Rughy Diretloprmant Oficor
Club Ligson

[Wekenasier
Raforee Appointments
Referes Re-Agporimerts

L hisor Dilapment Cficer
Comgasiion Roles

CE Super User

Schalar

Coach

School

Training Offces

AWC Recrunment Team
Dinecton of Rughy

Raginnal Rughy Davslopment

Hew

Swe | [ cancal |

e
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How to record non-registered players on RugbyFirst

From the ‘Category’ drop down list choose
‘Not Registered’

Click on the ‘Add’ button

You will see the role listed for that person

Click on the ‘Save’ button to keep that role for
that member.

The system may assign the member a user
name and password. To view or change
click on the ‘security’ tab.

To check that the role has been given to the
member go to the Membership List

Repeat these steps for the other non-
registered players.

Membership
L —— - Marmiitesrig N
Erepiry Doy CRONS Ronewenilobe RS

Join Dile Stebn ] -
Marmberihip Stabemant (Tres wil BOpaar fid 10 yOUr HSMa i the Manarsh bt 255 Charactar mas )

Role Positions Notes |
ke Namet
Player

Caegory Sub-Category

~ Mot Registersd =

[_sspuv | | Mew | [ saw | [ cancet | EN
Role Positions
Role Name Category Sub-Category
[Player | [Hot Registered 3 Add
Role Positions
Rale Name Category Sub-Catesiory
Role Category Sub Category
IPtayer et Registered X
p
Membership List
Chck here to search for mams
ListAll- ABCOEFGHIJKLMNOPORSTUVWXRYZ

goplayrugby.com



