
Bulk Edit 

The bulk edit facility enables club administrators to make changes to multiple members 

It is possible to amend the following detals within the bulk edit. 

 Names 

 Date of Birth 

 Address   

 Phone Number  

 Email 

 Membership Details 
 
To access the bulk edit facility, select the Member list from the menu bar on the clubs site.  

 

 

 

 

 

 

 

 

 

 

 

 

 



Once the member list has loaded, select the members that need editing/updating, by inserting a tick 

next to their name.  

 

 

 

Once the members have been selected to edit, scroll to the bottom of the page and select Bulk 

Add/Edit 

 

 

 

 

 

 

 

 

 

 



A page will load, displaying text fields, within the fields their personal and membership details will be 

populated. From here, it is possible to update/amend the members details.  

 

Once you have amended all the required fields, you can select to either Add Blank Row, allowing 

you to add a new member or Save if you have finished inputting changes.   

 

Once all the details have been amended, select Save. 

 

 

 

 

 

 

 

Be aware, you will not be able to amend/update/change the name or date of 

birth for members with a CRB or registered players. These can only be 

amended by the RFU/Club Safeguarding officer and the Registrar respectively. 


