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	 DESCRIPTION


	

	1.
	Job Title


	Sponsorship Executive x 4

	
	Hours of work
	2Hrs per week 


	
	Position Type
	Voluntary



	
	Responsible to


	Marketing & Sponsorship Chairman

	2.
	Role Summary 
	Working closely with the Marketing & Sponsorship Chairman, the Sponsorship Executive will be responsible for building relationships with a number of key partners of the Gloucestershire Rugby Union. 

	3.
	Key responsibilities and main tasks and activities
	· Effectively manage the delivery of the sponsor’s contracts. 

· Organise and administer all sponsorship delivery activities. 

· Work with marketing colleagues to ensure all stakeholders receive the correct information.
· Work with County Office and Sector Heads to follow up sponsorship leads

· Generate/Recruit new sponsors
· Identify and deliver community commercial programmes.

· Support the Marketing and Sponsorship Chairman with any additional duties that may be required across the Commercial Department as required.


	PERSON SPECIFICATION


	

	Experience & Qualifications
	· The ability to work their own initiative, effectively both as an individual and as part of a team.
· Excited by challenges and is motivated to find solutions that work for all parties.

· Ability to adapt to change in a positive and effective manner.

· Strong interpersonal skills and the ability to build and manage customer relationships both internally and externally. 

· Attention to detail essential.
· Good written and verbal communication skills are advantageous.
· Good telephone manner



	Contact Information

	

	Please Apply to:-
	· Shane Aldridge – Email shane.aldridge1@virgin.net
· Tel 07785-245851 Fax 01453-545228

· CLOSING DATE FOR APPLICATIONS 31ST April 2011


